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1. O6wue nonoxenus

1.1. Byxranrepckas ciyx06a B CBOel A€STEIbHOCTH PYKOBOACTBYETCA:

- IEACTBYIOIMM 3aKOHOJATE/BCTBOM, PEryInpyoluM cdepy OyXraaTepekoro M HaloroBOTO
yyeTa;

OyXrantepcKoi U HaJOroBOM YUeTHON MOMUTHKOM:

- MHCTPYKLHEH 10 OyXraaTepcKoMy y4eTy B aBTOHOMHBIX YUPEKAEHUSIX;
MpUKa3aMK U PacTIOPsHKEHUAMH AUPEKTOPA;

HacTosmm [lonoxenuem.

1.2, Benenue Oyxrantepckoro yuera M XpaHeHHe IOKyMEHTOB OyXraiaTepckoro
ydeTa OpraHu3ylOTCs PYKOBOAMTENEM SKOHOMHYECKOro CyOBeKTa - JMPeKTOpoM Kosutemka (cT.7.m.1
®enepanproro 3akona ot 06 aekabps 201 1r. Ned02- @3 «O Gyxrantepckom yuerey).

[.3. Byxranrteputo Bo3rnaBssier riaBHbli GyXraatep, KOTOpbii HEMOCPEACTBEHHO MOIYMHSIETCS
JMPEKTOPY.

1.4, T'naHpiit Oyxranrep HazHauaeTcs M 0CBOOOKAACTCS OT 3aHMMAEMOR JOMKHOCTH MPUKA30M
JAUpeKTOpa.

[.5. PaGotHukn OyXxranTepun Ha3zHauyaloTCs W OCBOOOXKAAIOTCS OT 3aHMMAEMOi [0MKHOCTH
MPUKa30M AMPEKTOpA MO MPEACTaBAEHHMIO raBHOro Oyxraarepa,

2. Opranu3annoHHasi CTPYKTypa

2.1. CrpykTypy M IUTAaTHYI0 YHCJEGHHOCTb OyXraiTepuH yTBEpPIKAAeT JAUPEKTOp MO
COTr/IACOBAHHIO C INIABHBIM OyXTanTepoM.

2.2, Byxrantepus COCTOMT U3 OJHOTO MOAPa3/ie/IeHHUs, BO3IIABIISIEMOrO MaBHBIM Oyxranrepom.

2.3. Tlonoxenne o OyXxrantepuu yTBEpIKAAeTCs AMPEKTOPOM, pacrpeaelieHHe O06f3aHHOCTel
Mek 1y paboTHHKaMK OyXranTepim NPOM3BOAMTCS [IABHBIM GyXTanTepoMm.

3. 3agauu

3.1. ®opmMHpOBaHHE MOJHOW M [JOCTOBEPHOH MH(OPMALMK O AEATENBHOCTH KOJJEmKa M ee
HMYLLIECTBEHHOM TMONOXKEHHH, HEOOXOAMMOH BHYTPEHHNM TMOJIb30BaTENAM OYXranTepeKoil OTYETHOCTH

- PYKOBOAMTECNAM, YUPEAWTENSAM, @ TaKKe BHEUIHWM - HHBECTOpaM, KpEAMTOpaM M JIpYyrHM
Moab30BaTe/IaM OyXraaTepcKoi OTYETHOCTH;
- 3.2. OGecnieuenve uH OpMaLMel, HEOGXOAMMON BHYTPSHHMM M BHELUHMM MOJb30BATE/IAM

OyXraaTepckoi OTYETHOCTH JUIS KOHTPOJs 3a COGMOAEHHEM 3aKOHOZATENbCTBA POCCHICKOM
Qenepaunn npu OCYLIECTBAEHHH KOMIEIKOM XO35ICTBEHHBIX ONepaLnii M UX LeIeco00pasHOCTbIO,
HATMYMEM M IBUKCHUEM HUMYLISCTBA M 00s3aTE/NbLCTB, HCMONB30BAHHEM MATepPHalbHBIX, TPYAOBbIX
(hHHAHCOBBIX PECYPCOB B COOTBETCTBHHU C YTBEP/KAEHHBIMU HOPMAMHU, HOPMATHBAMH M CMETAMH;

3.3. TlpenorspalieHue OTpHULIATEIBHBIX PE3YIbTATOB XO3SHCTBEHHOMN AeATEbHOCTH TeXHUKyMa
M BbIABJICHUC BHYTPUXO3AHCTBEHHBIX pe3epBoB obecneueHus ee hHHaAHCOBO yCTOMYMBOCTH.

4. ®ynkuuun Oyxraarepuu

Ha Gyxrantepuio Bo3naraercs BbINONHEHKE ClEAYIOWMX QYHKLHII:

4.1. @opmupoBaHME YYETHOH [MONMTUKM B COOTBETCTBMH C  3aKOHOJATENBCTBOM O
OyXraiTepckoM yueTe M HWCXOAS W3 CTPYKTYpbl M OCOGEHHOCTEH JesATeNbHOCTH TeXHUKyMa,
HeoOXoauMoCTH 0becnedeH st ero GUHAHCOBON YCTOHUMBOCTH.

4.2. PaGoTa 1o moAroToBKe M MPUHATHIO pabovero rniaHa CYeToB, (GopM MepBUYHBIX YYETHBIX
AOKYMEHTOB, MPHUMEHAEMBIX Isi  OQOPMIIEHHMS  XO3ANCTBEHHBIX OMEpaLMil, MO KOTOPEIM He
MNpeayCMOTPEHbI TUTTOBbIE (HOPMBbI.

4.3. PaspaGoTka popM 10KyMEHTOB BHYTPeHHElT GYXraaTepckoil OTUETHOCTH.

4.4. OGecneuenue nopsaKa MPOBEACHHS MHBEHTAPU3ALIIA.

4.5. KoHTponb 3a mpoBeneHHeM X03sMCTBEHHBIX OnepaLmil.

4.6. OOGecnevenne coGTIONECHHS TEXHONOMMH  00paGOTKH Oyxranrepckoil HMH(pOpMaLMK U



nopsAKa A0KyMeHT0000poTa.

4.7. Opranusauus GyXraatepckoro yuera M OTYETHOCTH KOJUIEIKA B KOJUIEMKE M HA OCHOBE
MAKCHMA/IbHOH  LCHTPANM3ALMH  YYETHO-BBIYMCIIMTEAbHBIX PA0OT M MPUMEHEHHS COBPEMEHHbIX
TEXHUUYECKHX CPEACTB M MH(POPMALMOHHBIX TEXHOJIOTHIA, MPOrpecCHBHBIX GOPM M METOAOB yHeTa K
KOHTpOJIS.

4.8. ®opmupoBaHME M  CBOEBPEMEHHOE TPEJOCTABICHME MONHOH M JIOCTOBEPHOI
Oyxrantepckoif HHPOPMALIMK O AEATETBHOCTH KOLIEkKA, er0 HMYLLECTBEHHOTO MONOMKEHUA, JOXOIaX K
pacxojax;

4.9. PaspaloTka M OCYILECTBICHHE MEPONPHUATHIL, HAMPABICHHBIX Ha yKperuieHue (pUHaHCOBOM
JMCLIMTITUHBI.

4.10. Vuer umywiectsa, 06s3aTenbCTB M XO3SICTBEHHBIX OMepaLLAi, MOCTYNAOLLMX OCHOBHbBIX
CPEACTB, TOBAPHO-MATePHaIbHBIX LEHHOCTEH W JICHEKHBIX CPECTB.

4.11. CBoeBpeMeHHOE OTpakeHHE Ha CueTax GyXraaTepckoro ydera onepalui, CBSI3aHHBIX C
ABHKCHHEM OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHUA/IbHEIX LIGHHOCTE! H IEHEMKHBIX CPEICTB.

4.12. Yuer usnepxek MpoM3BOACTBA M OOPALLEHMS, HCIIOMHEHMS CMET pacxo/0B, peanusaluu
MPOAYKLMH, BbINONHEHHs paboT (ycniyr), pe3ynbTaToB XO3MHCTBEHHO-(MHAHCOBON AESTENbHOCTH
TEXHHKYMA, a TAK)Ke (PUHAHCOBBIX, PACYCTHBIX W KPEAMTHLIX OMepaLmii.

4.13. CBoeBpemeHHOe W MpaBHIIbHOE O(GOPMIEHHE 10KYMEHTOB.

4.14. OGecneuyeHue pacyeTos no 3apaboTHOI Muiate.

4.15. TlpaBubHOE HAUMCIIEHHE M TEPeuMCNEHHE HAJIOrOB M cbopoB B enepanbHbii,
PErHOHANbHBIN M MeCTHbIH OIOMKETI, CTPAXOBBIX B3HOCOB B TOCYIAPCTBEHHBIE BHEOIOMKETHBIE
couvanbhbie  QOHABI, miaTexell B GAHKOBCKME YUpeXKIEHMs, CPEeACTB Ha (duHaHCcUpOBaHUe
KaruTaJbHbIX BJAOKEHHNH.

4.16. Yuacte B MpOBEAEHMM OSKOHOMHYECKOTO  aHaiu3a X039HCTBEHHO-(PUHAHCOBOM
ACATEIBHOCTH KOJUIUKA MO JaHHBIM OyXralTepckoro y4era M OTUETHOCTH B LEJAX BbISBICHUS

- BHYTPHXO3AHCTBEHHBIX PE3EPBOB, yCTPAHEHHs MOTEPh U HEMPOH3BOACTBEHHBIX 3aTPAT.

4.17. llpunsTe Mep MO MpeAynpesKAeHHI0 HeI0CTau, HEe3aKOHHONO Pacxo0BaHUs IEHEWHBIX
CPEACTE M TOBApHO-MATEPHANIbHBIX LEHHOCTEH, HapylweHUH (UHAHCOBOrO M  XO3SMCTBEHHOIO
3aKOHOJATe/bCTRA.

4.18. Yuactue B 0hOpMIIEHHH MaTepUanoB Mo HEA0CTAYAM W XMILEHHSM ACHEKHBIX CPeACTB U
TOBApHO-MATEpHUANbHBIX  LCHHOCTEH, mnepejaya B HEOOXOAMMBIX CyyasX I3THX MaTepHaloB B
CACACTBEHHbBIE U Cy1eOHbIE OpraHbl. :

4.19. OGecneuenue cTpororo cobmoaeHus GUHAHCOBOM U KACCOBO JUCLIMIIIMHBI, 3aKOHHOCTH
CIKMCaH#a CO CHeTOB OyXranaTepekoro yuera HeaocTay, AeGUTOPCKON 3a10/KEHHOCTH 1 JApYTHX MOTepb,
COXPaHHOCTH OyXraaTepckuxX AOKYMEHTOB, OGOPMICHHS M CAAYM WX B YCTAHOBJIEHHOM TOpSAKE B
apxus.

4.20. PaspaboTka W BHeApEHHE pALMOHANBHON MIAHOBON W YYETHOH [1OKYMEHTALHMH,
MpOrpeccHeHelX  (QOpPM M METOJOB BEJCHHs OyXraiTepckoro ydyeTa Ha OCHOBE NPUMEHEHUS
COBPEMEHHBIX CPEACTB BBIYHCIUTENILHON TEXHUKH.

4.21. Cocrasaenue GanaHca 1 ONePaTUBHBIX CBOAHBIX OTYETOB O JOXOAAX U pacxoaax CpeacTs,
Apyroi OyXraaTepckoi M CTaTHCTHUECKON OTUETHOCTH, MPeAO0CTaBICHNE UX B YCTAHOBJIICHHOM MOpPsIIKE
B COOTBETCTBYIOLIHE OPraHbl.

4.22. PaccMOTpeHME M MOANMUCAHHE TJIABHBIM OyXranTepoM IOKYMEHTOB, CIysKalUX
OCHOBAHHMEM A14 NPHEMKH W BbIAaYM ACHEKHBIX CPEACTB M TOBAPHO-MATEPHAbHBIX LEHHOCTEH, a
TaKKe KPEAMTHBIX U pacYeTHBIX 0043aTeNIbCTBR.

4.23. PaccmOTpeHHE W BH3MPOBAHME TJIABHBIM OyXraatepom [JOroBOPOB M COTNALLEHMIA,
JAKTIOYACMBIX NPEATIPUATHEM HA MOJYYSHHE MJIM OTNYCK TOBAapHO-MATE€PHabHBIX LEHHOCTEN M Ha
BBINOIHEHHE paboT M yCayr, W TakKe MPUKA30B M PacropsukeHuil o6 YCTaHOBJIEHHH pabOTHUKAM
AOMAKHOCTHBIX OKN1AZ10B, HaN0aBOK K 3apabOTHOM Niate, NONOKEHHUH O NPeMUPOBAHUHM 1 T.11.
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5. IlpaBa Oyxraarepuu

Byxranatepusi, B ML r1aBHOrO OyXxraatepa, MMEeT Npaso:
5.1. TpeGoBaTb OT BCEX TMOJApa3/e/IeHNH KOJIeLKa cobmtoenuns nopsaaka ohopmIeHHU
i onepaLuii ¥ Ipe0CTaBlIeH!s] HEOGXOAMMBIX 1OKYMEHTOB 1 CBEACHHIH;
5.2. TpeGoBaTh OT PyKOBOAWTE]EH CTPYKTYPHBIX TOAPA3ICICHHH KOJIeIka W OTACJBHBIX
CTELMANHCTOB MIPUHATHS MEp, HAMPABICHHBIX Ha MOBbIlIeHHE 3QPEKTUBHOCTH UCTIONB30BAHMS CPEACTB
TeXHUKyMa, 0OeCreyeHne COXPAHHOCTH COGCTBEHHOCTH  KOJIEIKA, obecrieueHue TMpPaBUIILHOM
opraHu3aluy OyXrajaTepeKkoro y4era;
5.3. BHOCHTb MPeoKeHUsl AMPEKTOPY O MPHMBIEYEHHWH K MaTepHanbHON U JUCUMITITMHAPHOM
OTBETCTBEHHOCTH JO/KHOCTHBIX JIMLL KOJUIEAKA [0 pe3y/ibTaTaM MpoBepoK;
5.4. He npuHMMATh K MCTOJHEHHIO M O(QOPMICHHMIO NOKYMEHTHI M0 OMepaLusiM, KOTOPLIC
NPOTUBOPEYAT 3aKOHOAATEbCTBY M YCTAHOBJICHHOMY MOPAAKY MPHEMKH, XPAHCHHA W PacX0A0BaHUA
JeHe)KHBIX CPENCTB, TOBAPHO-MATEPHANbHBIX JIPYTHX LEHHOCTEH, a TaKKe 0e3 COOTBETCTBYHOLLETO
pacropsiKeH!s AMPEKTOpa KOJUIeAkKa;
5.5. Bectd nepenucky mo Borpocam OyXraaTepecKoro ydyera W OTHCTHOCTH, a TakkKe APYrium
BOMPOCAM, BXOISLLIMM B KOMMETEHLHMIO OyXraaTepuu u He TpeOyIOLLMM COrnacoBaHus ¢ TMPEKTOPOM
KONJIeKa;
> 5.6. [peCTaBUTENBLCTBOBATD B YCTAHOBIECHHOM MOPSAKE OT HMEHH KOjUIe/Ka M0 BOMpOCaM,
OTHOCSILLMMCSl K KOMIMETEHUMH OyXrajarepuu BO B3aMMOOTHOLUEHHAX C HAJOrOBBIMH, (pMHAHCOBBIMH
OpraHaMmH, = OpraHaMH  rOCYNAapCTBEHHbIX — BHEOHOUKETHBIX (onnos, OaHKamH, KPEAWTHBIMH
VUpeKAECHUSAMH, UHBIMH FOCYJAapCTBEHHBIMUA M MYHHLMNANbHBIMKU OpraHu3alUsaMy, a Taloke ApyriMiu
NpeAnpUATHSIMH, OPraHU3aLUIMH, YUPEKACHUAMH.
.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 33 KAueCTBO M CBOEBPEMEHHOCTH BBINOIHEHWs (yHKUMA OyXranTepuu,
fpe1yCMOTPEHHbIX HacToAWMM TToSTOKEHHEM, HECET MIaBHBIA Oyxrantep.

6.2. Ha rnasnoro Gyxrajrepa BO3/araeTcs rnepcoHaibHas OTBETCTBEHHOCTD 3a:

- cobIo/IeH1e AEHCTBYIOMIEr0 3aKOHOIATEIbCTBA B POLIECCe PYKOBOACTBA OyXranTepuei;

- OpraHM3aLMIO AEATENLHOCTH OyXraaTepun no BHIMOMHEHHUIO 3a1a4 W (YHKUMH, BO3IOKEHHBIX
Ha OyxranTepuio;

- cobmtoneHne paboTHUKaMK GyXranTepim MPOU3BOACTBEHHOMN 1 TPYA0BOH AHCLMILIHHDI

- OpraHM3aumio B GyXranTepuu ONepaTHBHON W Ka4eCTBEHHOH MOArOTOBKH OKYMEHTOB, BEACHUC
#1€710MPOM3BOICTBA B COOTBETCTBUM C €HCTBYIOLMMH MPABUIAMH U UHCTPYKLMIMH;

- obecreyeHne COXPAHHOCTH MMYLIECTBA, HAXOMSLIErocs H GyXrantepuy W COONMONCHUE MPaBuI
no>kapHoi 6e30nacHOCTH;

- COCTaBJ€HHE, YTBEPKACHHUE W MNPEACTaBJICHHUC LLOCTOBepHOﬁ ldH(l)OpMaLlPII/I 0 JAedATeIbHOCTH
KOneaKa:

- CBOEBPEMEHHOE M KaueCTBEHHOE MCIMOIHEHHUE NMPHUKA30B AHPEKTOPA:

- COOTBETCTBHE JCHCTBYIOLIEMY 3aKOHOAATENLCTBY BU3MPYEMBbIX (MOAMKMCBHIBAEMBIX) MM MPUKA30B,
WHCTPYKLUMHA, MONOKEHHUH U APYTUX JOKYMEHTOB;

- cobmoaeHue TpeOOBaHUI U MOJIOKEHHH, JEHCTBYIOLIMX B KOJUIGUKE;

- CBOEBPEMEHHOE  OCYLIECTBJIEHHE  KOPPEKTHPYIOLMX M MpEAyNpexKAatonX JNEeHCTBHH,
pacrnpoCTPaHAIOLLMXCS HA AEATEIbHOCTD KOMICLKa;

- 33 HapyllEHUE CPOKOB MPEACTAB/ICHUS KBApTAIbHBLIX W FOLOBbLIX OyXxraiaTepcKux W HaJoroBbIX
DTHETOB,;

6.3. Byxrantepus HeCeT OTBETCTBEHHOCTD 3 HEMPABMIILHOE BeACHHE OyXranTepekoro u
4a70rOBOro y4era, MCKaKeHUs B OyXraaTepcKoi OTHETHOCTH.
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Hpnﬂomenne b JIncr o3Hakomaenus ¢ AOKYMEHTOM H H3MEHEHHSIMH B HEM

ff H.0. ®amunus C nokymeHTOM C nepBbIM U3MEHEHHEM Co BTOpBIM M3MEHEHHEM
COTpYIHHKA 03HAKOMJIEH O3HaKOMJICH O3HAKOMJIEH
nata MOAIKUCH nara NOAMNMKCh jata MOAMKCH




